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Role: Communications Assistant


Company Name:    AY Group CIC

Company Location:   Peabody Hall, Fulham Estate, Lillie Road, London, SW6 1UH

Contact Name: Danny Barnes

Contact Number: 07852945928
 
Contact Email Address: danny@ay-group.org 

Company profile:
AY Group Community Services CIC is a not-for-profit organisation whose objective is to provide community cohesion and wellbeing for people of all ages, cultures and abilities.                                                                                                                                                      We are passionate in our belief that London communities desperately need local hubs to provide a set of safe, secure and proactive services. The AY-Group has sought to achieve this, created in 2015 to help residents develop their skills and gain employment while offering them a wide range of activities to participate in. Our hub seeks to provide a cellular office opportunity, designed as a space to both work and learn.                                                                                                                                                         We help young people in your community, Hammersmith and Fulham (H&F) and other areas in London to go from being unemployed or unemployable to become skilled and then helping them get into work or start their own business.

Key responsibilities:
· Develop, support and promote company goals, including message development, social media content creation and media outreach
· Develop and disseminate public relations materials that increase our visibility among stakeholders and lawmakers
· Build and maintain relationships with bloggers and customer audiences that will help advance our work
· Identify target audiences and create strategies to effectively engage them
· Ensure digital marketing content aligns with our brand’s identity and message, and assist with marketing campaigns as needed
· Work closely with leaders and executives to develop and strengthen employee engagement activities
Key skills required:
•Strong interest in communications or public relations
•Excellent written and verbal communication skills
•Good interpersonal skills and ability to work as part of a team
•Ability to work independently, exercising good initiative and judgement
•Good IT skills including knowledge of Microsoft Word
•Good time management and prioritisation skills
•Accuracy and attention to detail with the ability to work on a variety of tasks at the same time
•Ability to work under pressure and meet deadlines and targets


Other additional information:

Start date of placement: 14th June

Days of placement:  3 weeks, 70 Hours

Working days: 3 days a week (exact days will be decided later as we work on weekly Rota)

Working hours: 10 AM to 3 PM

The number of roles: 6

Will travel and lunch be provided: Yes
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